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How do | set up my OnePass Account?
All Taxnet Pro users must set a OnePass account where you create your own username and password.

To set up a OnePass account, select the Create a new OnePass profile link located below the Sign In section and
then follow the instructions that appear.

Important Note: If you subscribe to other Thomson Reuters products (i.e. WestlawNext® Canada) and have already
registered a OnePass account, select Update an existing OnePass profile link and add your
Taxnet Pro registration key to that account. However, if you currently do not have an OnePass
account, you must create one in order to sign in to Taxnet Pro.

How do | sign in/log out of Taxnet Pro?
1. Using a web browser access: taxnetpro.com.
2. Enter your OnePass username and password into the fields provided and select Sign in.

3. Select Save my Username or Save my Username and Password to save your OnePass sign in
credentials on your computer. (This is optional but highly recommended.)

Coverage and Frequency

The TaxNews database is updated throughout the day and can be accessed from the News or Table of Contents
tabs. Check the Featured Content page available from the Help tab for selected information on newly created
productivity tools and content.

What’s in my subscription?

For more information about what is included in your subscription select the My Subscriptions page from the Help
tab located on the Toolbar. From here you can link to a complete list of Taxnet Pro subscriptions along with
individual descriptions.

Taxnet Pro is accessed from: taxnetpro.com
© 2017 Thomson Reuters. All rights reserved. 03/17 THOMSON REUTERS®
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+ Bill C-2 (First Reading Dec. 9, 2015) consists of the Notice of Way:
+ The McCarthy Tétrault Canada Tax Service commentary to ITA 20(1)(c)-d) (interest deductibility) and ITA 245 (GAAR) has been updated to reflect recent cases and CRA publications

+ David Sherman sums up GSTC Cases 101 to 113, including Robertson v. R. and Great-West Life v. R. (a failed attempt to classify administrative services as financial services), in GST & HST Times 312P
« Inthis article, David R. Hearn from Scitax discusses the considerable differences between federal and provincial tax credits, what the rates are, and more

ind Means Motion tabled on Dec. 7, 2015 to implement the federal government's middle class income tax cut for 2016. See also the explanatory (technical) notes.
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Folder Sharing

Taxnet Pro's advanced folder functienality has now been further enhanced with folder sharing. This allows for increased
work efficiencies and collaboration through the ability to share research instantly with selected colleagues. Within your
folders page click on the new icon in the toclbar and follow the light-boxes to take advantage of folder sharing

Training
Get tips and insights on how to maximize your research on Taxnet Pro by attending an in-person training session,
conveniently located in downtown Toronto at our office at 333 Bay Strest. Join us for breakfast and training and receivea

Figure 1: Taxnet Pro Home page
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O~ Enter searchterms .. # All Documents = Search L

Enter your search terms into this search box to search the entire Taxnet Pro library
or selected content by using the All Documents drop-down list.

HOME SEARCH TABLE OF CONTEHTS HEWS CENTRES EXPERTS

Access the Taxnet Pro home page, search templates, Table of Contents, and TaxNews.
Retrieve the landing page for each Centre or search for an expert.

History ~ | Folders -~ | Options | Help ~ | Frangais | Logout | Feedback | Client File: NONE

Access your research history, documents saved to your folders and various preferences set in
Options. You can also access online help, switch to the French interface and logout of the
service

- Research (8)

Access your Active Folder.
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+ In this article PwC reports on the Australian Governments' consultation report on implementing the OECD's anti-hybrid rules so that the rules can
implement OECD BEPS initiatives into legislation affecting multinational corporations.

Thiz Motice provides general descriptions of transitional rules for the increase in the Harmonized Sales Tax (HST) rate to 15 per cent in Newfound|
(ETA)

« Elaine Buzzell, Nigel Johnston and Ron Mar have updated the McCarthy Tétrault Canada Tax Senice commentary to the foreign affiliate durnp
(et tips and insights on how to maximize your research on Taxnet Pro by attending an in-person training session, conveniently located in downtown
credits and a §5 coffes card. Please click hers to register for our July 21st session

Click here to view more TaxNews
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Provides information on important developments in tax. Select a link to retrieve the document.
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Search for a specific government document, section of the Income Tax Act or Excise Tax Act
or find a case by name.

= Calculat 7
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Date Plus ¥ Days Calculator

Days Between Two Dates

Select a calculator to determine a specific date or number of days between two dates.

o Saved Searches >
) Saved Search

All Saved Searches

Review new hits for automated searches you created and access all saved searches.

7 Keep Informed
) Keep Informed

Training

No matter where you are in Canada, you can benefit from live training with a Learning Consultant via webinar. Register for an
upcoming session today. In Toronto? Join us for a training session and complimentary breakfast on February 7, 2017 oron March

21, 2017 and receive a $5 coffee card along with a gift bag. Nota: Training is eligible towards your annual CPD requirements
New Developments!

The Tax Disputes & Resolution Centre and Federated Press are both now available on Taxnet Pro.
Charinn nf Nntae

Provides information on important developments within Taxnet Pro.

' Specialized Help Select the Help icon located throughout Taxnet Pro to obtain specialized help.
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(1) Search (Quick) Enter your query into the search box or use the Query Builder ( o ) to search the
Table of Contents.

(2) Open to Level Expand the Table of Contents headings three levels deep.

) save to Folder Save a document(s) to any of your Taxnet Pro folders.

& Document Delivery Print, email or download documents.

® Expand heading Select the arrow beside to the heading to expand it to the next level of detail.

How do | browse the Taxnet Pro Table of Contents?
1. Select Table of Contents from the Menu bar.

2. Select the arrow button to expand a heading. Continue expanding headings until you reach a document
indicated by a blue link. Alternatively, use the Open to Level drop-down list to expand selected portions of
the Table of Contents down three levels.

3. Select the document link to retrieve the full text.



How do | keep current with Taxnet Pro?

To access documents posted today and within the last 60 days, you can search or browse the TaxNews database as
well as receive an email notification of newly posted documents. Your TaxNews preferences can be customized so
that you are notified for your area of interest.

Set up your Preferences
To set up your preferences, select the Options link at the top of any Taxnet Pro page to retrieve the Preferences
dialog box.

Customize the Recently Posted Documents table

1. Scroll down the Display tab to view the TaxNews section.

2. Select the areas you want to track by using the checkboxes provided and then select Save.

Email Notification

1. Select the Email tab in the Preferences dialog box.

2. Enter the email address that you want to use for the email notifications into the two fields provided.
3. Scroll down the page to the TaxNews Email Notification section.

4. Select the delivery option (s) you want (e.g. as posted, daily or weekly).

5. Scroll down the page and select the areas you want to track and select Save.

An email will be sent to you listing all the documents posted in your selected area(s) of interest.

TIP: If you do not wish to receive an email notification, go to the TaxNews Email Notification section and
select Do not send me any TaxNews documents.

Browse TaxNews Documents

There are two effective ways to access TaxNews. It can be done through the News or Table of Contents tabs.

News

Use the Recently Posted Documents table to browse the TaxNews database by your area of interest, as set up in
your TaxNews Summary Table preferences.

1. Select TaxNews page from the News heading of the menu bar.

2. Select alink in the Recently Posted Documents table to view documents posted to that area of interest
today or in the last 60 days.



To browse all documents posted to a specific category within the last 60 days

1. Select All TaxNews or a category from the News tab located on the Menu bar.
2. The results list appears displaying all documents in reverse chronological order.

3. Select a link to retrieve the document.

Table of Contents

TaxNews is first organized by when the document was posted (today, last 14 days, more than 14 days), then by
jurisdiction or Centre, area of interest and then further broken down by document type such as Finance Comfort
Letters, Income Tax Forms or Information Circular.

Searching all TaxNews documents (Quick Search)

From the TaxNews page enter your query into the quick search box located at the top of the page or use the Query
Builder by selecting the gear icon ( ﬁ-) within the search box. Select the Search button to initiate the search.

Search Template

Used to perform more complex searches and/or restricting the search to specific content or areas of interest.
1. Select TaxNews from the Search menu bar.

2. Enter your search terms into the fields provided in the Find Documents that have/Exclude Documents
section.

3. Select the order in which you would like to see your results. Select Reverse Chronological if you want to see
the most recent document first in your results list.

Note: You may set this as a preference in Options. Select the Language/Search tab.

4. Restrict your search to a specific content type by using the checkboxes provided and/or enter information
into the pre-defined fields and select Search.

How do | retrieve a statutory provision of the Income Tax Act or Excise Tax Act by its
number?

1. Select the Income Tax or Excise Tax Act from the Pinpoint Search section of the home page.

2. Enter the section number into the field provided and select the search magnifying glass icon (f=).



How do I retrieve a government document by its unique number?
There are a number of government documents you can retrieve through the Pinpoint Search section of the Home
page. For a complete listing and tips on how to enter the unique number, select the Help icon ( *).

1. Select Government Document Number from the Pinpoint Search section.

2. Enter the unique document number into the field provided and the search magnifying glass icon (f=x).

TIPS: Use the exclamation mark (!) wildcard at the end of the document number when searching by IT or IC
number to retrieve all revisions. For example: IT-104! retrieves IT-104R, IT-104R2 and IT-104R3.

Document Type Example
CRA Views 2001-0085000
Forms T2200
GST 97516
Guides RC4028 / T4114
Income Tax Folios S1-F1-C1
Information Circulars 89-2R2
Interpretation Bulletin IT-105

How do | access the Legislative Tracker?
1. Select Corporate Tax Centre from the Centres Tab located on the Menu bar. (Subscription required.)
Select the Tools & Solutions link located in the left frame.

Links to the Legislative Trackers are located in the bottom right corner of the page.

> N

Select a Tracker link to access the full text.

How do | find Tax Tables?
1. Select the Table of Contents from the Menu bar.
Select the arrow button for the Tax Rates and Reference Tables heading.

Select the type of table you want to retrieve (Individual, Corporate, General or International).

N

Select the document link to retrieve the full text.

Note: There are specialized productivity tools located in the Corporate Tax Centre and the Tax & Estate
Planning Centre for tax practitioners who practice in these areas.



How do | search all documents at one time?

Quick Search
1. Use the search box at the top of the Taxnet Pro page to simultaneously search across all OR,

2. Select an option from the All Documents drop-down list and then select Search.

Taxnet Pro” -

Figure 3: Quick Search)

TIP: Use the Recent Searches drop-down arrow () to retrieve the last 15 searches. Select the Query Builder

icon ( o ) to retrieve a search template.

Using the Query Builder

With the Query Builder, you can use any combination of fields provided to construct your search. Simply enter your
search terms into the fields provided.

Taxnet Pro™
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Figure 4: Query Builder



Additionally, you can select the Term Options links to set the proximity and/or frequency for your terms, prior to
running your search.

Taxnet Pro™
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Find documents tha
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e.g., non-resident partrg
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transfer pricing

"Exclude document
These terms

Select Your Term Options

Terms: gaar assessment

Term Proximity
Terms must appear within | 10 waords of each other.

Term Frequency
Select the terms that must be included in your refrieved documents, then set the frequency for each item checked
Require
¥ gaar

Frequency

must appearatleast| 3 v

assessment mustappearatleast) 1 v

History

Folders Options

Help

—_—

Cancel

Figure 5: Term Options dialog box

Custom Search Templates

Used to perform more complex searches and/or restrict the search to specific content or various document types.

1. Select a content-type from the All Documents drop-down list.

> LN

Enter your terms into the Find documents that have/Exclude documents section.
Select the order in which you would like your results to appear.

Restrict your search to specific content type(s) by using the checkboxes and/or enter additional information

you may have into the field provided and then select Search.

What Boolean expanders/connectors can | use to structure my search?

You may use the following expanders and/or connectors to build your query in the Quick Search box:

Connector Symbol Documents that are retrieved:

AND & Contain both search terms:
Example: child & expense

OR a space Contain either or both search terms:
Example: cost allowance

Phrase “on Contain terms in the same order as they appear inside the
quotation marks:
Example: “transfer pricing”

BUT NOT % Do not contain the term or terms following the symbol:
Example: tax & taxation % tax taxation /3 income

Numerical Connector In Contain search terms within n terms of each other:

(where n is a number) Example: issue /5 fact




Connector Symbol Documents that are retrieved:

Numerical Connector n Contain the first term preceding the second by n terms:

(where n is a number) Example: death +4 taxpayer

Word endings ! Contain all terms that begin with the root term:;
(exclamation mark) Example: Depreciat! retrieves depreciate, depreciates,
(root expander) depreciated, depreciating, and depreciation
Characters within a word * Find keywords spelled in more than one way.
(single character Example: licen*e retrieves license and licence
substitution)
Plurals # Will not contain plurals or equivalents for the term:

(prefix that turns off plurals | Example: #expense
and equivalents)

How do | modify or refine my search?

To modify your search, select Edit from the results list. This takes you back to the applicable search template with
your query pre-defined.

To refine your search results, use the filters located in the Narrow section of the results list. Select the content-type in
the View section to display the customized filters.

—
HOME = SEARCH  TABLEOF CONTENTS = HEWS  CENTRES EXPERTS JK
< . ,/ﬁ
VIEW: Government Documents (1,733) © /
?
orenen ®  YOURSEARCH et {
Legislation ik 3
Government Documents 1,733 (=B T
Commental 1012
& 1-50 | » Edit link it by: | Relevance -
Case Law 612
Al Resulls 3476 Selectalliterns | Moitems selected
1. CRA Views, 7-3885 [B] -- Tuition tax credit commercial pilot's license
NARROW: 1 BEG-DE-05
Select Multiple Filters We are responding to your memarandum of May 3, 1988 in which you requested clarification as to the extent to which amounts paid in respect of dual and solo flying hours

purposes ofthe tuition ta credit. Enclosed
Search within results
CRAViBws, 7-3385 [B] - Tuition tax cradit commertial pilots license We are responding ta your.

in respect of dual and solo flying hours constitute eligible tuition fees for the purposes of the tuition tax credit. Enclosed with your memorandurm was a copy of.

-\/\\/"vﬁuvud\/\w\"/vW\/\/‘\_Jr"’wn'\,./\_\vd

Areas Of Interest Adiewis Q231787 . Tuitin faes
Federal a1e .
ProvincesTenitories 648 CUStomlzed
[prit Business ant General Division Mr. Feter Hiegel M. Eisner Manager (B13) 857-2138 Verification and Callzctions Trainir
GSTIHST 213 ﬁlters O i
i e
Tax & Estate Planning Centre 202
Customns & Excise Centre " CR , 1992 .. Centre For Career Development Business and. \}

TN T N, f&W'WMWMWRM'WWwHWMW

Figure 6: Results list showing customized filters in Narrow section
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Working with Cross-references

Select a cross-reference tab located at the top of a document (i.e. Cases, Commentary, Legislation, Government

Documents, History, and Compliance) to retrieve the cross-references for the document you are viewing. For some
documents such as legislation there may be cross reference links within the text above subsections. These will limit
the cross references to just those applicable to that section.

Select the document link to retrieve a summary of the document; otherwise, select the document icon to retrieve the

full text.

Search within Cross-references: Enter your search terms into this box to search the full text of the cross-

references.

View: Select a content-type within the View section to display cross-references for that content only.

Document Language: Refine your results based on your language of choice.

Using Copy with Reference

Copy with Reference is a time saving feature allowing you to easily cite your sources when you are writing a
document. This feature is useful when compiling documentation requiring references across multiple types of tax

documents.

To copy a portion of text to your device’s clipboard:

1. Select the text and then select Copy with Reference from the pop-up menu.

Under th surplus

fourth, out of the pre-acquisifion |surplus| of the FA as fo any balance.

In certain circumstances a Canadian taxpayer may elect out of the surplus distriby
surplus to instead be paid out of taxable surplus. Where certain conditions are
thus allowing for a tax-free return of capital. Regulation 5301(1.1) enables taxpaye,
hybrid surplus

The surplus accounts of an FA must be maintained in respect of each corporation
FA in which it became an FA of the parficular taxpaver The surplus of th

Save to Research Folder
Add a Note
Highlight

Copy with Reference

mmm
second, out of the d |surplus| of the FA o the exient that the FA's d|surplus| exceeds its exempt and taxable deficit balances (if any);
third, out of the taxable! [surplus] of the FA to the extent that the FA's [taxable! [surplus] exceeds its exempt and hybrid deficit balances (if any); and

ant corpofa

Copy with
Reference

End prescribed to be paid out of exempt
paid out of pre-acquisition surplus.
ividend is prescribed to be paid from

jon the first day of the taxation year of the

dividend

paid and must be maintained on a consistent basis from vear to vearin the

Figure 7: Copy with Reference

2. Paste this text along with the document information into another document or email.
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To copy multiple portions of text:

1. Select the text and then select the Save to [active folder name] link.

History - | Folders ~ | Options | Help - | Frangais | Logout | Feedback | Client File: NONE

arenoider) & “foreign F.Y  scaen @ B Research Foider (0)

CENTRES ~ EXPERTS

rthy Tétrault Analysis, 113 - Income from Foreign Affiliates =
Government Documents (107) Legislation (1,360) | 7
Qx| AR « B =] =
- first, out of the exempt|surplus) of the FA 1o the extent that the FA's exempt surplus| exceeds its hybrid and ftaxablel deﬁc&ha\ances (ifanv): -

- second, out of the hybnd surplus| of the FA to the extent that the FA's hybnid [surplus{ exceeds its exe: land‘
- third, out of the [taxable!|surplus of the FA o the extent that the FA's taxable{|surplus|
- fourth, out of the pre-acquisition [surplus{ of the FA as o any balance

In certain circumstances a Canadian taxpayer may elect out of the surplus distribi Save fo Research Folder or example, Regulation 5900(2) deems a dividend prescribed to be paid out of exempt
surplus fo instead be paid out of taxable surplus. Where certain conditions are | 4 1 5 yote EEEEEE n 5901(2)(b) for a dividend to be deemed to be paid out of pre-acquisition surplus
thus allowing for a tax-free return of capital. Regulation 5501(1.1) enables taxpaye; of taxable surplus before any portion of the dividend is prescribed to be paid from
hybrid surplus Highlight [ [ ]]

The surplus accounts of an FA must be maintained in respect of each corporation] Copy with Reference =nt corporation is an FA generally commencing on the first day of the taxation year of the
FAinwhich it became an FA of the particular taxpayer. The surplus accounts of th ividend is paid and must be maintained cn a censistent basis from year to year in the

Figure 8: Copy with Reference pop-up menu and Active Folder

2. Continue this same procedure by saving additional text to the Active folder.

3. When you have completed copying all of the text you want, open the Active folder and using the checkboxes
provided, select the text you want to copy and then select the Copy with Reference button.

History -~ | Folders - | Options | Help - | Frangais | Logout | Feedback | ClientFile: NONE

B Research (1)

Es  EXPERTS O B B~ % W | | [ =] [E X
lcare or medical expenses ¢ POSITION: The tuition fees may qualify as a medical expense ifthe -
conditions set outin 118.2(2)(e) ITA are met. On the other hand, if they

do not qualify as medical expenses, the portion of the fees that do not

relate to tuition, i.e. that relates to child care services, including board

and lodging, will qualify up to the maximum amount specified in

subsection 63(3) ITA b

Legislation (2) 7

PRINCIPAL ISSUES: Source: CRA Views, Tech Interp, 9732935 -- School fees as child care
or medical expenses

Whether part of the tuition fees paid to a school that offers remedial education to children with special | -

Payment or Reimbursement of Child Care Expenses Under the FS

POSITION: Program, child care expenses are paid or reimbursed in respectofa
minor disabled child. From our review of the information provided to us

The tuition fees may gualify as a medical expense if the conditions set out in 118.2(2)(e) ITA are met. { itis our view that the amounts paid to qualifying parents of a disabled

expenses, the portion of the fees that do not relate to tuition i e that relates to child care services, incl child in respect of child care expenses under the FS Program are not

taxable. However, pursuant to subsection 63(1) and the definition of

amount specified in subsection 63(3) ITA. _ X
“child care expense” in subsection 63(3) of the Act, generally, if the child

REASONS: care ex..
Source: CRA Views, Memo, 9904707 — Payments for persons with
See definitions of “medical expenses” and “child care expenses’ disabilities -

Figure 9: Active folder showing selected items and Copy with Reference button

4. All of the items you selected can now be pasted into another document.

Note: All text saved to your folder(s) can be re-accessed indefinitely; thereby allowing you to use Copy with
Reference at any time. They remain in your folder until you delete them. You can print, email or download the
text right from within Taxnet Pro.
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Annotate Documents

To add a general note to the top of the document:

Select the Annotations icon (- ) on the document toolbar and choose Add Note. The Notes box is displayed at
the top of the document. Enter a note into the text box and select Save.

To add a note to the right of selected text:
Select the text where you want to insert the note and choose a colour from the Add a Note section from the pop-
up menu that appears (see Figure 10 below). Enter a note into the text box and select Save.

Child care expense

Fees paid to a boarding school cannot gualify as [child|lcarel lexpenses| if they otherwise qualify as medical lexpenses| The|
definition of “/child|[care| expense” in subsection 63(3) ITA specifically excludes any lexpenses] that qualify as medical|
lexpenses| under subsection 118.2(2) ITA. Therefore, our comments below will apply only in situations where part of the fees

“Child care expense” means an expense incurred in a taxation year' save to Research or an eligible child
of a taxpayer, child care services including baby sitting services, day { a boarding school
or camp. Some specific requirements apply with respect to the taxpays Add a Note N | = child”, the child

must meet certain conditions which include that he or she must, at any

Highlight | [ ]| |

be under 16 years of age, or )
Copy with Reference

dependent on the taxpayer or on the taxpayer's spouse and have a menErorprysICrTmrmy:

Figure 10: Save to/Add a Note/Highlight/Copy with Reference pop-up menu

Highlight text

To highlight a portion of text within a document, select the text and choose a colour from the pop-up menu that
appears.

How can | track my research?

A research history is automatically created when you sign on to Taxnet Pro and is saved when you end your
research session. The trail displays all searches conducted and documents viewed. They are retained for one year
after they are saved. You may print, email or download any trail.

Access your most recently viewed documents and searches by pointing to the History tab at the top of any page OR
select the tab to retrieve your complete history from the past 12 months.

13



How do | print, email or download or save on Taxnet Pro?

Select the Delivery Method drop-down arrow located on the results list or on the document page and then choose
your option. Follow the instructions that appear. Note: The last option you selected becomes your default delivery
method.

Q-  AA || 3 -
Email
v Print

4 Download

Figure 11: Delivery Method

Folders

Taxnet Pro helps you organize and manage your research by storing your documents and text snippets into folders.

Saving to a Folder

To save the document you are viewing into a folder, select the Save to Folder icon ( [3 ) on the document toolbar.
Select the folder in which you want to save the document and select Save. You may drag and drop items into your
Active folder at any time.

To save documents from a result list, select the checkboxes next to the documents you want to save and select the
Save to Folder icon. Select the folder where you want to save the documents and select Save.

To save selected text (snippets) into your active folder, highlight the text you want to save and choose Save fo...
from the pop-up menu.

To view documents and shippets you have saved into your active folder, select your active folder. To view
documents/snippets saved into another folder, select Folders at the top of any page and then select the name of the
folder containing the documents.

Changing and Creating New Folders

To create a new folder, do one of the following:

o Select Folders at the top of any page. The Folders page is displayed. Select New. The New Folder dialog
box is displayed. Enter the name of the folder into the Folder Name text box, select a location for the new
folder, and select OK.

o While viewing a document or a results list, select the Save to Folder icon, and then select New Folder.
Enter the name of the folder into the Folder Name text box, select a location for the folder, and select OK.

The active folder is the folder that is displayed on the right side of the Toolbar.

To change the active folder, select the active folder and then select the Change Folder icon ( <& ). The Change
Folder dialog box is displayed. Select the folder you want and then select OK.

14



Where can | find help?

Product Support: Included with your subscription.
o Call: 1-800-387-5164 or 416-609-3800 (Toronto).
o Technical:

= Email: TechSupport.LegalTaxCanada@tr.com

= Weekdays: 7:00 am - 9:00 pm (ET)

= Weekends and Ontario holidays: 7:30 am — 8:00 pm (ET)
o Research:

= Email: ResearchSupport.LegalTaxCanada@tr.com

= Weekdays: 8:30 am - 9:00 pm (ET)

o OnePass and Log in Issues: 24/7

Select the Learn it option from the Help link located at the top of any Taxnet Pro page to access Quick
Reference Cards and video tutorials or select Contact Us for information on how to contact our Product
Support team. Alternatively, visit the Customer Learning Centre (learning.thomsonreuters.ca) to access these
same resources as well as sign up for a live public webinar facilitated by a Certified Professional Learning
Consultant.

15


mailto:TechSupport.LegalTaxCanada@tr.com
mailto:ResearchSupport.LegalTaxCanada@tr.com

	Quick Reference Card
	How do I set up my OnePass Account?
	How do I sign in/log out of Taxnet Pro?
	Coverage and Frequency
	What’s in my subscription?
	Taxnet Pro Home Page
	Table of Contents
	How do I browse the Taxnet Pro Table of Contents?
	How do I keep current with Taxnet Pro?
	Set up your Preferences
	Customize the Recently Posted Documents table
	Email Notification

	Browse TaxNews Documents
	News
	To browse all documents posted to a specific category within the last 60 days
	Table of Contents

	Searching all TaxNews documents (Quick Search)
	Search Template

	How do I retrieve a statutory provision of the Income Tax Act or Excise Tax Act by its number?
	How do I retrieve a government document by its unique number?
	How do I access the Legislative Tracker?
	How do I find Tax Tables?
	How do I search all documents at one time?
	Quick Search
	Using the Query Builder
	Custom Search Templates

	What Boolean expanders/connectors can I use to structure my search?
	How do I modify or refine my search?
	Working with Cross-references
	Using Copy with Reference
	Annotate Documents
	To add a general note to the top of the document:
	To add a note to the right of selected text:

	Highlight text
	How can I track my research?
	How do I print, email or download or save on Taxnet Pro?
	Folders
	Saving to a Folder
	Changing and Creating New Folders

	Where can I find help?




